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Handwriting Policy

Rationale

Handwriting is as important now as it has ever been. Our life chances are limited or increased by our
ability to communicate verbally and in writing. Our handwriting is an expression of ourselves and our
abilities and may be used to make judgments about us.

In recent years, modern technology has dramatically changed the way we communicate through
writing. However, despite the increased use of computers for writing, the skill of handwriting
remains enormously important in education, employment and in everyday life.

Legible writing that can be produced comfortably, at speed and with little conscious effort allows a
child o attend to the higher-level aspects of writing composition and content. This becomes
increasingly important when assessments are based on written work, particularly in time-limited
written examinations, which remain a major form of assessment for formal statutory tests and later
qualifications. Beyond formal education, most employment situations will involve at least some
handwriting. Thus, handwriting with pen and paper still has an incredibly important role from early
childhood through our adult lives.

Aim
It is our collective aim as a school to each play our part in enabling children to develop a legible,
cursive style of handwriting. It is our ambition that when children leave our school, it will be with a

neat, fast and adaptable handwriting proficiency that they can be proud of.

Teaching Handwriting

When the lessons contained in this document are delivered systematically, letters will be well
formed, joined and of the correct size. Each lesson is intended to last only fifteen to twenty
minutes. Doing little and often in upbeat, ambitious sessions is key.

There are numerous important considerations that complement one another to produce quality
handwriting: good tools, correct posture, positive role models and high expectations are all vital.
Outstanding teaching of handwriting yields rewards in a very short time. Children and adults should
see, celebrate and enjoy visible improvements in and across lessons.

Children with good handwriting enjoy high self-esteem, are often highly motivated and successful
across a broad range of subjects. Excellent handwriting should be insisted upon in all subjects. They
also possess qualities like perseverance, pride and precision. These are all qualities that can be
enhanced with improving handwriting.

Handwriting success must be noted, celebrated and shared. Teachers must create opportunities for
excellent handwriting in displays.



Pen licenses will be awarded to children demonstrating, over time, a consisteﬁﬂy neat, legible and
cursive script. Once issued, a pen license should not bé taken away.
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The Handwriting Style v

The style taught in our school is based on the Nelson Handwriting style, with a few minor
adjustments. It is simplisfic but very clear and it does not have the loops and 'lead-ins’ of other more
complex styles. It is relatively easy to teach and learn. However, like all writing styles it is only as
good as the teaching that precedes it, monitors it and models it. It is imperative that teachers and
teaching assistants model consistently and effectively, using the correct language and approaches. It
is also vitally important that teachers and teaching assistants intervene when inaccuracies in grip,
formation or posture are in evidence.

The Letter Forms

Lower Case

abcdefghijkhn

nopqrstuvwxgz

Capitals

ABCDEFGHIJKLMN
OPQRSTUVWXYZ

Numbers

I23155677SQC)



Lower Case Letter Formation 3 X
' i Lt

Family 1. The straight Line Family

i Lt J Letters based on a single vertical line - Letters based on a single vertical line.

- iltj

The letters i and j begin at the top solid line. The letter | and t begins at the top broken line. The tail |
on the j goes down to the bottom broken line and ends with a gentle curve. The i and | touch the
bottom solid line, before lifting diagonally to the right. This is the connection to the following letter.

—oam wm PE M Ges e B E New e bom B G e MM g Rme e me W B

Pt WS Aee S ama ses e e wwa e B
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Lower Case ‘Le'r'rer Formation

coad g qe Fan‘f’ily 2. The Coathanger Family - letters based on a ¢ shape

L OQ e Cgadgq

.

- s G e B Be am e e

These letters are oval rather than circular.
These letters begin with a ‘coat hanger’ shape.

Begin just below the top solid line. The first movement of the writing tool is up to the line,
then over and down. On reaching the bottom solid line it is necessary to go diagonally
upwards and across to the right, in order to make an oval shape.

- e mm e e e mm e mm s e e e G En E mm mW W e mm e

- e Gue e e MR W e e W P - s e e ma g, ew W ke mm

Bt e e B M EER G e s S mem — ot mew e me ath bem @ Bew e e
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Lower Case Letter Formation

Family 2. The Coathanger Family - letters based ona c shape

coadggq e

Le,'r're“r e

Is like the distant cousin of the Coathanger family as although it is based on the ¢ shape, it
doesn't start with a hook like the other letters in this family.

Begin at the midpoint between the two solid lines and move upward to the right, at an angle
of 45 degrees




nhmrbptk

Lower Case Letter Formation

Family 3. The Bridge Family - letters that have a vertical down
stroke followed by a diagonal movement to the right.

e e em mm e W G W e

mnrhbkp TLTILTE nma»n»

- eR am W P M we B Ee AR TS b

These letters begin with a vertical down stroke, followed by a vertical up stroke, then have a
diagonal movement to the right, which begins midway between the two solid lines.

The letters n, m and r, reach the top solid line.

m and n should have narrow ‘bridges'.

- e R e e B ew S Epe we @w o — s S S b G Wm M Swe S

o e e G e R SR N B e e o e me e e e mm amt mee

- o E Ew Y wa e e GBR e R

- hem ams N ne AT E e Few e e
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Lower Case Letter Formation
Family 3. The Bridge Family Contd...

mnrhbk P Letters have a vertical down stroke followed by a diagonal
movement to the right.

er—  h bk op

These letters begin with a vertical down stroke, followed by a vertical up stroke, then have a diagonal
movement to the right, which begins mid-way between the two solid lines.

The letters h, b and k are tall letters, so start at the top broken line. The letter k is a shoelace k to
enable it to join to other letters and to distinguish it from the capital K.

The letter p starts at the top solid line and reaches down to the bottom broken line.

m ma wm @ S G e S Wes G R e e wm s e R wme mm S A e

e e we R mE as M e e e




| VvV W

Lower CaseqLeﬁer' Formation

$ w Family 4. The Zig Zag Family - v and w are placed in a pair.

o e me S @S s e R M e

V W vV W

Both start on the top solid line, have a diagonal downward stroke and have a joining mark that sits on
the top solid line.

et S G ME e G G D e e . e WBe R M N me S ma em ea e




Lower Case Letter Formation*

Family 6. The Misfits!

letter groups.

s f x z

s fxz

i These letters are unique and individual and do not fit with any other

The s and f both begin with an 'up and over’ movement, in the same way as the coathanger family
based on the ¢ shape.

The f is crossed like the t and is both a tall letter and a tail letter.

The s, x and z should be the same width at the top and bottom of the letter.

The x joins on to the next letter with a diagonal joining stioke.

v e Bt B mAS e e e s e G

o wm Gel ST M e e e e WA e

—em M e Bem BeY e M Smw A

e G b e e mm Rl mes Mpe W w

L
Z —7 Z




Lower Case Letter Formation uwy

W Y  Family 5. The Smile Family - u and y are placed together as a pair

e e Re wm Em TR Se e ee e .

i “y

Both start on the top solid line, begin with a downward stroke, curve back up to the top solid line and
then, down to the bottom solid line. The letter-y is a tail letter that extends down to the bottom
broken line and ends with a gentle curve that sits on the line.

e Sws Ams e EEm B Me e meE R B




Upper Case Letter Formation.

These should be taught as tall letters in size. They do not join onto the letter which follows.

- D M Ee M ma sum wW R W

M Sw G e M G e Ema mm W e e e G s TR G m B S Vv W

S e e W T e M M e W — A MW Ame son eme SN e Wi S e

Sw s e WA Bw S e S PRe e e - ew W mm Em eB e W s e mee

- em e e G e S B me w - e Ade S SEe =R See M mes S e

- = r—- 2 T mm v ww ! "or .1[ - {. [ L
o - et R P2 AT sy it
Y b e B men e A Eee mae Sir B me W BE e M Me. S e e
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e N S PL EOY e v wem S MR sen Wi Ba, wen e Fan MR eEm Wa Wae e TS
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Number Formation

Numbers can be written using the line guides in a very similar way to letters. All numbers should be
regarded as the same size as tall letters, therefore they start on the top.broken line and sit on the

bottom solid line.

**

2= |? ==
cRian Rk N I ===
e N
I == |? ===
q Togo 10 J=Eg=

-- s B an e Me M mm A e




Joining Pairs of letters

Up, over, stop, revers!?.

N0

3
e
3

e |

1 g e
A

La :!f;{.}f A

e ww WO Ee P gw e wa B W A

P . I

Join across the top.

— e PE mm S BAr B e We me

e BA N e mm I W ser  me W

O M W e mm e Sm TR M e

wr e v e e m mes ma PR

- e e e s W MO B AW M U

The following are examples where letters join across the top, solid line.

ﬁ I Al AN A

— T wwe WE  wa W Mme PR B bew

b G e e BN R me BB P e e

— i SN e sms mee aS e R Bs e

- 4 PN me L. M W e e @ e

B e @ e s BRI s e SR wm me.

— e cam mem ww me W b e - e




Joining Pairs of letters

Up, over, stop, reverse.

t

T
P

— e T R PR e B e W G

I
HREE e

e R e T - B S Be e e s Gw A e he

- ew W0 M A WW e M e @w  m - re Em ewm Nr we e P PR

- e we e ew R e e e re -

b mm s e pud e e e —ww e e e W D ma B b M

Join across the top.

The following are examples where letters join across the top, solid line.

s e WE Sm me WE e g e

T e
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Joining Pairs of letters

These letters are joir;ed from the preceding letter with a diagonal joining stroke which
straightens up at the top solid line and them pushes straight up to the top broken line before

coming straight back down tracing the line just made.

— EE s e m w Sw am G e b

om W me Be B ML B e m em e T BT o e pe R Gu dee

Ve @R e e e Sem E e ER e G

Double ff

When joining two letter f's together—for efficiency and speed use a “doubie
cross”. Draw the two tall strokes of the f next to each other and then cross to-
gether with one horizontal cross bar which sits exactly on the top solid line.
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Joining Pairs of letters

These letters are jéiﬁgd ‘from the preceding letter with a diagonal 'joining stroke which
straightens up at thetop solid line and them pushes straight up to the top broken line before
coming straight back down tracing the line just made. ‘

. - @A e am M e
h— ww ws e W M S Mes e e T - e e e

e A wem B mer MUm e M S Gm &

Double ff

When joining two letter f's together—for efficiency and speed use a “"double
cross”. Draw the two tall strokes of the f next to each other and then cross to-
gether with one horizontal cross bar which sits exactly on the top solid line.

. s




Joining Pairs of letters

These letters are joined from the preceding letter with a diagonal joining stroke,
straightening up to pﬂgh to the top solid line before coming straight back down, tracing the
line just made.

wr s e Mn we A s EME s W e

- SR ar . .._, B -
L e — i &

— En em e M S W G eew. e Wt — mre w we e o wem M




Joining Pairs of letters

These letters are joinfd from the preceding letter at the top solid line before going
diagonally down to the right. :

r v e e e e e o PR W S

Wh e W e A e e e U e

The letter z is joined from the preceding letter at the top solid line before going straight
across the top solid line to start the formation of the z.

S S s e A e Em wR e WS

e B Sm ms Gm e mw ms e




Joining Pairs of letters
b.p.s

e

s e mEx s B s 1 e wm ma v B - o e e @ e ma W% e WY @y &
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KSI

Key Stage |

Progra.m.me o f Lessons

Warm Up Examples.

Below are line guide exercises to ensure children fully understand the correct size of
small letters, tall letters and tail letters. They are exercises that can be used regu-

larly as a warm up to a handwriting lesson. The three straight lines are referred to
as short, tall and tail lines. .

WM e e me e mw g ’-r--vn-vni-wAl—L\n-n-—<Ml—.’-‘-‘—wwj-—-—m—-u-rmmvwnm&v‘

m-:_u‘_~~n-—-rnn.—.n-—“'-»u_----—-u.m_-—.“—'.—I.-r.aM'Lw‘

‘-u--«-.-l.\r——?-—-—n-.—l-—s-n‘.\-m—q”-u--—-—w——_—»—-—a——-."—n-—d———u-a—

.'-..-a-——-'lv—dhu-——hah—-—l—u.-w-_-—-—-w—-——-.—‘_-‘uu-—vu-m-tm-

26 ISHA DWMHO0515



KSI

Key Stage |

Progra.m.m,e 0 f Lessons

Lessons on Individual letters.

Below are line guide exercises to ensure children fully understand the correct size of
small letters, tall letters and tail letters. They are exercises that can be used regu-
larly as a warm up to a handwriting lesson. The three straight lines are referred to

as small, tall and tall lines.

1 10 L il L 0 P P

A e SN BER WY B Ma e M A e B e B e e e e Ree e

T RAY SR can W e e R WD e W e me G P em e me e e o

2 1jijli T“"}_LJ.,

3lil ¢ it 1t HEEE

[ "= e s eAC Sm me M S s M @ Em S e B B e e

4arkn h m A P 0

- e BT PAr N EE A s M e W wer s

27 ISHA DWMH0515
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Lessons on Individual letters continued.

5 bpPk

6 r r M nprcenen:
7  bpRripmcenen

8 \WwWwv ww
9 viviwn wnr

10ivu 'yy uy

28

r s A mP W e W BN e mve e pom S o

- e e me WY me e ew mE EW M7 Bl e B e W e s e e

b G B Bme mm B G ma R e B @ee e e WA @ By WGe mm e o

. e G e S b e e S e O e Am mmr W SR W M e mer A

e WS Bt s B M Wie R Bm b R W et e e W Aee G P e

T WO Epe Ge eSS SR M E S B e e SEN el G W e e men 4

e e mn eem e G R e MR e EE S R S G MR o mae  ras o

J_.UZD.J_(J_H_,E. 4
ISHA DWMHD515
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Lessons on Individual letters continued.

11"c 0 ou oy
12 adggq

13 ~-2e

14 Reinforcement of ¢ family
15 ov ow on or

16 crca e ereq

29

- . B M s wee R M e B M B B e e R SR - e e

mam e e W M e e
e s o e iem vm o e b am e wm  e =  l

3 ten e M S B G mm e pme me wey M B MR e S e Y ee W

A SN e BT eer B e Bl AT @8 W B B s e

T Mme et e Gy G men bme MR R SN B EER BT B0 e BN A Rem G o

a e Eem N W M B R BT G Eme WG R B ML e S v B A

ISHA DWMHO0515
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Lessons on Individual letters continued.

17~s iris k ks e A R

. wmm e . e sem W ke Ba B e BB W G MTW s S s W RE W

18 [ f fi fr

et Gw MW mv Tw S ewr Ry S8 Be PTE YR W™ v G UM B R uesr o

19 X eex a4 ax |[ X E€EXAUANAX ..

e, i e B e S A B mw W A he G E P me ma T o Em

- B G e SR G e R BNe ek Bes W Ban Bt sem e MW MR me o

20 7z L iz a az |TZZ I ZOOroz]

. e e e G e S mw e e M P e e ees W e R e e o

30 1ISHA DWMHO515



KSI

Upper Case Letters

1 PBRDU ,{PBRDUf *f:

2

5

6

’ e

LEFMA | LEFMA

TIJHKN | TI J f HK N s

ccoas |CGOQS ——

Xvwyz XV

Reinforcement of all capital letters.

HHHHHHHHHHHH



KSI

Suggested Lessons On Joining Letters

In the lessons on letter joins, there are examples for each letter, on
how to join from the preceding letter. The joins include just two let-
ters. After working through the intensive programme of lessons,
three letter joins could be practiced in the weekly handwriting les-

son.

1 al ab ia va

B

> ib ob LP mp :&;ﬁfn RS —

3 ckcoy ncoc | "L ot

- - wev s - B G M e e e Gw G WS e = A e B

4 de dr da nd [dedrdomd—

o e e e e Mes mes W AT W eta wes MR e W Sum Me>  wm Moo ARG W

5 em ke ¢ 0] |erikEES

32 ISHA DWMHO0S515
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Suggested Lessons On Joining Letters Contd

6 fo fo uf of

7 ng dg iq og

g8 ht ha wh th

9 kimic wl

10 ky kn ok rk

11wman ny e:m“w:rn‘“nm* _:EIL

N o b e v euWs e M M wm e e e e

33 1SHA DWIMHO0515




KSI

Suggested Lessons On Joining Letters Contd

o e M G W, mem  my el A e TR e Bee RS T

12 qu ng us os

L_Ng _Us Uo

L o e L e BT v mm WM Bvs S

13 It it lit cu up

14 ey W WO Wel.

15 vy ZL ze wz

34

w---..—.—-....—--—.n.—._.—._—.—,q--..-.-.n.uu-a

e e me B e rm e e mm e em me R e mee e S G B A

e i mm sm1 bme e e e e aew e @ I e R e R

ISHA DWMHD515
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KS2

Key Stage 2

Programme o f Lessons

Warm Up Examples.

Below are line guide exercises to ensure children fully understand the correct size of
small letters, tall letters and tail letters. They are exercises that can be used regu-
larly as a warm up to a handwriting lesson. The three straight lines are referred to

as short, tall and tail lines.

IS A 1 A RSt R AR i AN e il
-l

m-m:—n—w—l-—--‘.---—_—-—“m-—-—."—‘-hm——--”—---M'\b-—vl—‘mv-—v—l

i < me oe S sm mae WD Re e mE me Mme Rem Gne F W e SR e

—— G P e e W Sas P e PRe e

e e mm per B e M e @as mas B ERm e S en

.—-n———-—--n-...-m—-—-—-—-———..--——-—-——-—.-.-.._——_———.——-—.

.-..——.._--—--._---.--—_w..-..-——.—-——.—b—-.._.-;._...:.._—-—,—---c--——-

35 ISHA DWMH0515
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KS2

Key Stage 2

Programme of Lessons

Lessons on Individual letters.

Below are line guide exercises to ensure children fully understand the correct size of
small letters, tall letters and tail letters. They are exercises that can be used regu-
larly as a warm up to a handwriting lesson. The three straight lines are referred to

as small, tall and tail lines.

e e A Bt BT ol St

ha M e e B ® - v e

o am mr e e s ewm e mme e Bd e e

e e e wl pe mae e am em M e Wl e S

.—._.....-.-z—......_...-—‘..;-...;...---q

A T A AT SR TR TS TR A kST P Lol ]

Rei,nforcement of above | o e

pr— - e o= e e =

ISHA DWMHO0515



KS2

Lessons on Individual letters continued.

5 ~coad
6 gq,eLe
7 vwuy
8 s fxz

O  Reinforcement

10 ABCDEF

37

e e M R AT ey B9 Y o b wu A G St am e S W =2
-mﬂaw—-cmvy—w 8l
e . e g s e Bn Ama e R eSO s Ee wm e e W

orn—b“—tmm-——l-—v-——‘m-n_-u-—----tl’l-

.......--—--—-.——-----—.—n..—-..n’n-w—-

-—.u—---—-——-u————-—__-«——---——

- —-—-u-—--.—u-—p—_n——_.--.-uv-

——l—_-——u!-su———-—-—-u—m-n—-—-

.--..—--.-—..-—»——-——-—-——-.—r——.—-

——u-—'“--‘hm-—»-w-w-—---r,-_n.-—-a‘-‘--\--.l
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Lessons on Individual letters continued.

11 GHIKJL (& e s s

are. e T W

12 MNOPQRS FIMNOP&: RG—-

13

—— = e e T b

T TIVINAZNL N
TUVWXYZ UV AW

--—-n--‘-»-—'ma-u-n——--.-u--————.—-m

14 Reinforcement of capital

letters.

-—o-—-—--—.—.....—--—-—-—-..._,_....—.--u—--

38 1SHA DWMHO0515



KS2

Suggested Lessons On Joining Letters
In the lessons on letter joins, there are examples for each letter, on
how to join from the preceding letter. The joins include just two let-

ters. After working through the intensive programme of lessons,
three letter joins could be practiced in the weekly handwriting les-

son.

1SHA DWMHO0515
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KS2

Suggested Lessons On Joining Letters Contd

12utyu,totug
wz
13 du fu va ve
- ov W
wg we ow ew

14
ex Lx

xh xe vy oy

15
0z ez

|

J R L
.
.
MA. . YA _VAr MY MY |
. & e

Wy We. oW M X qu'

1SHA DWMHO0515



KS2

Suggested Lessons On Joining Letters Contd

12 tL ty ut ot ug IUI‘Lg ufof ung

8
g
<

1SHA DWMHO0515
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